
Event Name

Use this tool after an event to record how 
it went. Write down the resources used, 
the activities that were planned, the team 
that was involved and any changes that 
were made in the original plan. Reflect on 
the successes and the challenges, share 
your experience with the rest of the team 
and archive the tool for future reference.

Celebrate  achievements and 
reflect on  challenges.
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http://leapfrog.toolsFor more information, visit:


